Kennebecasis Valley High School Discipline Procedure
Student Name:  



Parent/Guardian:  

Phone:  


Offense



Defiance


Name Calling


Cheating



Refusal to work or to comply


Ridiculing


Chronically Tardy



Disrespectful language  and/or gestures


Physically acting out


Disruption



Not prepared for class



Other 



In accordance with The Positive Learning Environment Policy 703, a teacher shall use the following procedure when disruptive behaviour becomes substantial and persistent.

STEP ONE:  Talk to student about unacceptable behaviour.  (Indicate how situation was handled in space provided.  Staple to this paper all documentation on poor behaviour and classroom management for this student prior to Step One.)


Student Informed


Date: 

Teacher’s Signature:  


STEP TWO:  Inform parents/guardian(s) of student behaviour and explain discipline procedure.  (Check to indicate that student has been informed and phone call has been made.)

Offence:  



Student Informed


Phone call made

Date:  

Teacher’s Signature:


Step Three:  Inform administrator.  (Suggest appropriate consequence to administration.  Staple to this paper all documentation on poor behaviour and classroom management for this student prior to Step Three.)
Offence:  


Date:  

Teacher’s Signature:


Action Taken by Administrator:  



Student informed


Referred to Guidance


Student has met with guidance counsellor


Teachers informed


Student Action Plan completed (attach)

Date:  


Administrator’s Signature: 
 


Guidance Counsellor’s Signature:  



counselling session one
Date:  



counselling session two
Date:  



counselling session three
Date:  


Step Four:

A.  Inform Administrator who will work with Guidance Counsellor to arrange a conference.

Offense:  


Date:  

Teacher’s Signature:


Action taken by Administrator:


Date:  


Administrator’s Signature: 
 

B.  Conference with parent(s)/guardian(s), teacher(s), guidance counsellor, and administrator to determine action for student’s change of behaviour.  (Meeting chaired by administrator.  Student may not return to classes until after meeting.)  Refer to attached Step Four Conference Sheet for strategies following Step Four Conference.
Step 4 Meeting Date: 

Guidance Counsellor’s Signature:

Step Five:  Convene with Discipline Committee.  Suspension/Probation or Removal.

Offence:  


Date:

Meeting requested by:


Consequence:  


Date:

Discipline Committee Chairperson’s Signature:

